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ഉ�രവ്

 
BCൻ െമേDാറിയൽ ഗവ.േകാേളജിെല വിവിധ Kമതലകൾ നിർവഹിMാNO കDിPികൾ
,പീകരിMാNO നിർേ^ശXൾ നൽകാനായി _ീ.ദയാനaൻ െക  കൺവീനറാbം േഡാ ജാഫർ
സാദിഖ ് പി പി  , വിRി റാണി ef എRിവർ അംഗXൾ ആbം ഉO കൗൺസിൽ കDിPി
,പീകരിUിhi. 5jത കDിPിbെട കരട് റിേ8ാർkിെന അടിlാനമാMി mചന (1), (2)
എRിവയിൽ വR നിർേ^ശXൾ oടി പരിഗണിU് െകാp ് 2022-23  അMാദമിക വർഷ�ിെല
വിവിധ കDിPികൾ താെഴ പറbR വിധം ,പീകരിU് ഉ�രവാri.

A-TEACHING, LEARNING AND EVALUATION
1.         Admission and Orientation (UG & PG)
Sl.No Name Department Nominated as Responsibility
1 Jalsiya MP Maths Nodal Officer

Admission and arrangement of  
Orientation Classes for new comers

2 All HoD’s   Members
3 Dayanandan k Malayalam Member
4 Divya V Jinsi K Malayalam Member
5 Asha Physics Member
6 Salahuddine,Muhammed Arabic Member
7 Lisha.E English Member
8 Jeena MP        Statistics Member
8 Badisha.V, Faseela,Shefni,Dhanitha Commerce Member
9 Office Supdt   Member
10 PTA Secretary   Member
 
 
2.         CBCSS-UG & CCSS-PG
Sl.No Name Department Nominated as Responsibility

1  Faseela.C.K Commerce
 Convener

1.  Familiarize the students with the system.
2.  Coordinate internal examinations
     in a centralized way.
3.  Coordinate the uploading of   
     internal marks and university   
     exam registration.

2 Dayanandan Malayalam Member
3
 Lisha.E English Member

4
 Dr A Muhammad Arabic Member

5 Dr.Vinod Kumar Maths Member
5 Dr.Jafar Sadik.P.P Arabic Member
6 Asha.K Physics Member
 
 
3.         Time Table
Sl.No Name Department Nominated as Responsibility
1 Jeena.M.P Statistics Convener Timely modification of master time table2 All HOD’s  Members
 
4.         Attendance
Sl.No Name Department Nominated as Responsibility
1 Rekha.A.M Mathematics Convener

Prepare consolidated attendance 
statement for each class in every
month and record.

2 Sabna pari Malayalam Member
3 Shafi.T Arabic Member
4. Lisha.E English Member
5. Kavitha.V.K Commerce Member
6 Soumya.C Physics Member



 
5.         Remedial Coaching
Sl.No Name Department Nominated as Responsibility
1 Dr.Muhammed.A Arabic Convener Prepare a plan for Remedial Teaching and maintain the       

record of the same.2 All HoD’s  Members
 
 
 6.         Tutorial
Sl.No Name Department Nominated as Responsibility
1 Salahuddin Arabic Convener

Prepare a plan for Tutorial work of the      
College and maintain the record
of the same.

2 Sabna Pari Malayalam Member
3 Vinni Rani Krishna English Member
4 Dhanitha.P Commerce Member
5 Dr.Jalsiya.M.P Mathematics Member
6 Asha.K Physics Member
 
7.         Online Class Monitoring Cell
Sl.No Name Department Nominated as Responsibility
1 Badisha.V Commerce Convener Training/Technical Support/Setting up of

facilities at College & Department   
level/Solution to the problems of   
student's accessibility

2 All HoD’s  Members

 
8.         LMS
Sl.No Name Department Nominated as
1 Dr. Abdul Jaleel.T Arabic Coordinator
2 All HoD’s  Members
 
9.         University Examination Committee
Sl.No Name Department Nominated as
1 Dr.Rajeesh kumar P Mathematics Chief Supdt.
2 Dr.Anilkumar M P. Arabic Addl. Chief Supdt.
3 Shameen .Mk Maths Member
 
 
B-RESEARCH, CONSULTANCY & EXTENSION ACTIVITIES
1.         Research & Research Journal Committee
Sl.No Name Department Nominated as Responsibility

1 Dr. Jafar sadique PP Arabic Researsh Nodal officer ,Convener  
(Language & Humanities)

Coordination of research related  
activities and publication of research
journals.

2 Dr.Vinod Kumar.P Mathematics Convener (Science)
3 Dr.Makesh Commerce Member
4 Dayanandan k Malayalam Member
5 Dr.Sailaja.K Hindi Member
6 Vinni Rani Krishna English Member
7 Badisha.V Commerce Member
8 Aboothahir Afsal Physics Member
9 Dr. Abdul Jaleel T Arabic Member
10 Dr. Jalsiya.M.P Mathematics Member
 
2.         Public Information Officer
Sl.No Name Department Nominated as Responsibility
1 Dayanandan. K Malayalam Public Information Officer Deal the files of RTI2 Office Supdt  Assistant Public Information Officer
 
3.         National Service Scheme (NSS)
Sl.No Name Department Nominated as
1 Ahammed Kutty.N.P Arabic Programme Officer
2 Kavitha.V.K Commerce Programme Officer
 
4.         National Cadet Corps (NCC)
Sl.No Name Department Nominated as
1 Capt. Shukkoor Illath Physical Education ANO
 



 
5.         Continuing Education
Sl.No Name Department Nominated as
1 Faseela.C.K Commerce Convenor
 
6.         Media and Public Relations
Sl.No Name Department Nominated as
1 Capt.Shukkur Illath PEd PRO
 
C-INFRASTRUCTURE AND LEARNING RESOURCES
1.    Technical committee ( Computer and Accessories )
Sl.No Name Department Nominated as Responsibility
1 Dr.jaleel Arabic Convener

Purchasing /Maintenance of Computers  
and Accessories

2 Dr.Rajish Kumar.P Mathematcs Member
3 Praseeda.U.V Malayalam Member
4. Makesh Commerce Member
5. Jayasree.K Physics Member
6 Sherina T Computer Science Member
 
2.         Library Advisory Committee
Sl.No Name Department Nominated as Responsibility
1 Lisha E English Convener

Advisory body for improving the   
functioning and development of General
Library-Books -Purchase andStock 
Registerr,automation of library

2 Praseeda UV Malayalam Member
3 Dr.Vinod Kumar.P Mathematics Member
4. Salahudeen Arabic Member
5. Shefini Commerce Member
6 Aboothahir Afsal Physics Member
-7 Office Supdt  Member
 

 
3.         Website
Sl.No Name Department Nominated as Responsibility
1 V. Badisha Commerce Convener

Timely updation of college website.
2 Rajish Kumar.P Mathematics Member
3 Abdul Jaleel T Arabic Member
4 Dr.jamsheer Commerce Member
5 Sherina .T Computer Science Member
6 Aboothahir Afsal Physics   
 
4.           Infrastructure (Management & Maintenance) & Accommodation
Sl.No Name Department Nominated as Responsibility
1 Badisha Commerce Convener G Suite
2 Soumya.C Physics Convener LAN
3 Jafar Sadique Arabic Convener INFLIBNET
4 Jayasree.K Physics Convener Computer Lab
5 Sidhique.M.P Arabic Convener Arabsat
6 Siddique M.P Arabic Convener Language Lab
7 Rajish Kumar.P Mathematics Nodal Officer CAMS(Punching)
8 Dr.Divya .V Malayalam Convener Student Amenity Centre
9 Anilkumar M.P Mathematics Convener Networking (DCE)
10 Shafi Arabic Convener Seminar Hall
11 A.muhammed Arabic Convener Auditorium
12 Jeena.M.P Statistics Convener Furniture and Accommodation
13 Dr.Anil Kumar.M.P Mathematics Convener CCTV
14 Capt.shukkur Illath PEd Convener Fitness centre
 

 
5.         Ladies Hostel
Sl.No Name Department Nominated as Responsibility
1 Rekha.A.M Mathematics Warden

Smooth running of the ladies’ hostel and
preparation of rules

2 Sabna Pari Malayalam RT
3 Dr.Anil Kumar.M.P Mathematics Member



preparation of rules4 Dr.Rajish Kumar.M.P Mathematics Member
5 Vinnie Rani Krishna English Member
6 Shameen MK (PTA Secretary) Maths Member  
 
 
D-STUDENT SUPPORT
 
1.           Scholarships
Sl.No Name Department Nominated as Responsibility
1 Dr.Vinod Kumar.P Mathematics Nodal Officer

Sharing Information about various  
scholarships/Help the students to  
register and renew the scholarships/   
Help the students in E-Grantz related    
issues

2 Shafi.T Arabic Member
3 Jinsi.K Malayalam Member
4 Faseela.C.K Commerce Member
5 Soumya.C Physics Member
6 Lisha E English Member
 
2.           Career Guidance & Placement Cell
Sl.No Name Department Nominated as Responsibility
1 Dr Vinesh Commerce Convener

Provide students with information  
relating to various avenues of higher    
education, employment opportunities 
etc.

2 Dr.Vinod Kumar.P Mathematics Member
3 Sabna Pari Malayalam Member
4. Shefini.P.A Commerce Member
5 Lisha E English Member
6 Aboothahir Afsal Physics Member
5 Dr.A.Mohammed Arabic Member
 

 
3.           NET Coaching
Sl.No Name Department Nominated as
1 Dr.Vinod Kumar Maths Convenor
1  Dr.Divya V Malayalam Member
2 DrAbdu.Jaleel T Arabic Member
3 Rekha A M Maths Member
4 Dr.Makesh Commerce Member
 
 
 
 
4.         Club Activities
Sl. No Name of the Club Convenor Members

1 Nature Club Jinsi.K

Jeena.M.P
Lisha.E
Dayanandan.K
Anil Kumar.M.P
Hilal k m
 

2 Campus Beatification & Green Initiatives Asha.K

Anil Kumar.M.P
Capt. Shukkoor Illath
Sabna Pari
Dr.Jabir.K.T
Rekha.A.M
Sherina T

3 Science Club Jayasree.K
Dr. Jalsiya.M.P
Soumya.C
 

4 ED Club Dhanitha.P
Faseela. C.K
Shefini.P.A
 

5 karshaka Sangam Sherina T Computer Science

6 Tourism Club
 
 Jamsheer
 

Dr.Rajish Kumar.P
Dhanitha
Capt. Shukkoor Illath
Sabna Pari
Ahammed kutyy N P
Muthu K



Muthu K
Jayasree k

7 Film Club Praseeda.U.V

Divya V
Shailaja
VINNI
Lisha.E
Muhammad A

8 Readers Club Sabna Pari

Dr.Sailaja.K
DIVYA V
Muthu.K
Lisha.E
AHAMMAD KUTTY
Vinnie Rani Krishna

9 Performing Arts Club Kavitha Vk
 

Praseeda.U.V
Asha
Jinsi.K
Dhanitha
Sabna
 

10 Quiz Club Muthu.K

Dr.Vinod Kumar.P
Dayanandan.K
SHAFI
 

11 Debate Club Dr.Hilal KM

Shafi T
UNNIKRISHNAN P
Capt. Shukkoor Illath
 

12 Music Club(Idam) Vinni Rani Krishna

Vinnie Rani Krishna
SHAFI
UNNIKRISHNAN P
Muthu K
 

12 Koodu Vinni Rani Krishna

 
SOUMYA
Jinsi.K
 

13 Fitness Club Capt. Shukkoor Illath

Lisha E
Dhanitha.P
Sidhique.M.P
PRASEEDA U V
Aboothahir Afsal

5.           Student’s Grievance Redressal Cell
Sl.No Name Department Nominated as Responsibility
1 Principal  Chairperson

Look into the complaints lodged by any  
student, and judge its merit. The    
Grievance cell is also empowered to    
look into matters of harassment.

2 Dayanandan K Malayalam Convenor
3 Soumya            Physics Member
4. Capt. Shukkoor Illath Physical Education Member
5 Vinnie Rani Krishna English Member
6 Staff Advisor  Member
 
6.           Women’s Cell
Sl.No Name Department Nominated as Responsibility
1 Dr Divya.V Malayalam Convenor Enhance self-esteem and self confidence among    

women students and staff. Increase awareness of     
women related social issues, health, employment and     
gender related matters. Realize role of women in      
building up of a healthy society.

2 Jeena.M.P Statistics Member
3 Lisha E English Member
4 Faseela Commerce Member
5 Rekha AM Maths Member
6 Asha k Physics Member  
 



7.           Women's grievance redressal cell
Sl.No Name Department Nominated as Responsibility
1 Jayasree K Physics Presiding Officer

Prevent sexual harassment at  
workplace.
Prevent discrimination and sexual  
harassment against girls by promoting   
gender amity among students and   
employees.
Conduct periodical programmes on  
women empowerment etc.

2 Dr.jalsiya Maths Member
3 Lisha E             English Member
4  Office Supdt Member
5 Shyni.K.M NTS Member
6 Adv. Sindhu NGO-Legal Member
7 Mohamed Saeed.C Research Scholar Member
8 Vrinda 2nd MA Malayalam Student-PG Member
9 Fathima Sana 2nd BA Arabic Student-UG Member
 
 
8.            Anti-Ragging Committee (as per guidelines)
Sl.No Name Department Nominated as Responsibility
1 Principal  Chairperson

Dealing of the complaints related with    
the ragging

2 dr.Anil Kumar.M P Mathematics Convenor
3 Badisha Commerce Member
4 Shukkur Illath Civil Administration Member
5 VinniRani Krishna Police Administration Member
6  PTA Vice President Member
7  Office Supdt Member
8  Student Representative (I PG) Member
9  Student Representative (I UG) Member
 
 9.Internal Complaint Committee
SLNo Name Department Nominated as  

1 Dr.Shylaja Hindi Convenor

 

2 Dr.Anil Kumar MP Maths Member(senior
Member)

3 Jaffer Sadique
 Arabic

Member(senior
Member)
 

4 VinniRani Krishna English Member

5 Rekha AM Maths Member

6 Shyni Km office Member

7 Anjana krishna  2nd Msc Maths Member

8 Ranjitha KP 2nd MA Malayalam Member

10 Shadiya k k 2nd MCom Member
 
10.           Anti-Ragging Squad
Sl.No Name Department Nominated as Responsibility
1 Jamsheer Commerce Convener

Monitor the campus to avoid any type of
ragging-campaign for zero tolerance of   
ragging.

2 Aboothahir Afsal Physics Member
3 Dr. Jabir KT Arabic Member
4 Kavitha.V.K Commerce Member
5 Unnikrishnan P Malayalam Member
6 Lisha .E English Member
 
11.           Anti-Narcotic Cell
Sl.No Name Department Nominated as Responsibility
1 Kavitha VK Commerce Convener

Organize awareness programmes to  
prevent the use of drugs/alcohol/tobacco
etc.

2 Dayanandan k Malayalam Member
3 Rekha.A.M Mathematics Member
4. Nss Cordinators  Member
 
 



12.           Equal Opportunity Cell
Sl.No Name Department Nominated as Responsibility
1 Muthu.K Malayalam Convenor

Take care of the needs of differently-     
abled students of the College.

2 Soumya.C Physics Member
3 Shameen Mathematics Member
4 Jeena.M Statistics Member
5 Jinsi K Malayalam Member
6 VinniRani Krishna English Member  
 
13.           SC/ST Cell
Sl.No Name Department Nominated as Responsibility
1 Unni krishnan English Convenor

Redress the grievances of SC/ST   
students, ensure equal opportunity in all
spheres ,Egrants Stipends hostel Fee   
etc.

2 Soumya.C Physics Member
3 Lisha E English Member
4 Jeena MP Statistics Member
5 Kavitha VK Commerce Member
14.           OBC Cell
Sl.No Name Department Nominated as Responsibility
1 Aboothahir Afsal Physics Convenor

Redress the grievances of OBC   
students, ensure equal opportunity in all
spheres etc.

2 Praseeda.U.V Malayalam Member
3 Faseela.C.K Commerce Member
4 Dr.Hilal.K.M Arabic Member
5 Shameen Mk Maths Member  6 Sabna Pari Malayalam Member
 
15.           Minority Cell
Sl.No Name Department Nominated as Responsibility
1 Dr. Hilal KM Arabic Convenor Redress the grievances of Minority   

students, ensure equal opportunity in all
spheres etc.

2 Shafi Arabic Member
3 Aboothahir Afsal Physics Member
4 Faseela Commerce Member  
 
16.           Ethics Committee
Sl.No Name Department Nominated as Responsibility
1 Dr. Jafar Sadik.P.P Arabic Convenor

Deals with the complaints related with    
violating code of conduct /protocol etc.

2 Dr.Sailaja.K Hindi Member
3 VINNI English Member
4 Rekha.A.M Mathematics Member
5 Jinsi k Malayalam Member
6 Soumya Physics Member
 
17.           Covid Cell
Sl.No Name Department Nominated as Responsibility
1 Principal  Chairperson Continuous monitoring of the latest advice from     

central and state governments about the    
pandemic situation.

2 Capt. Shukkoor Illath Physical Education Convenor
3 All HoD’s  Members
 

 18.            Student Amenities 
                        (a) Canteen
Sl.No Name Department Nominated as
1 Dr. Jabir.K.T Arabic Convenor
2 Capt. Shukkoor Illath Physical Education Member
3 Sabna Pari Malayalam Member
4 Anil Kumar.M.P Mathematics Member
5 Office Supdt  Member
6 Renjith Office Attendant Member
7 College Union Chairperson  Member
 
                     (b) Cooperative Store
Sl.No Name Department Nominated as
1 Jamsheer Commerce Convenor
2 Shameen.M.K Mathematics Member



3 Salahuddin Arabic Member
 
                    (b) Bus
Sl.No Name Department Nominated as
1 Siddique Arabic Convenor
2 All first-year tutors  Members
 

19.       Alumni Association
Sl.No Name Department Nominated as
1 Anil Kumar.M.P Mathematics Convenor

2 Staffs in Charge of Department Alumni
Associations

Mathematics Rajish Kumar.P

Member
Malayalam Jinsi.K
Commerce Badisha.V
Arabic Siddique
Physics Jayasree.K

E-GOVERNANCE AND LEADERSHIP
1.         Vice-Principal
Name Department
Anil Kumar.M.P Mathematics
 
2.         College Council Secretary
Name Department
Dr.Shylaja Hindi
 
3.         PTA Secretary
Name Department
Shameen.M.K Mathematics
 
4.         CDC Member
Name Department
Dayanandan K Malayalam
 
5.         Internal Quality Assurance Cell
Sl.No Name Department Nominated as
1 Principal  Chairperson
2 Dr.jaleel (Cordinator) Arabic Coordinator
3 Badisha.V Commerce

Teacher
Representatives

4 Divya v Malayalam
5 Lisha.E English
6 Rekha.A.M Mathematics
7 Aboothahir Afsal Physics
8 Dr.Jabir KT Arabic  
 
6.         NAAC & SAAC Steering Committee
Sl.No Name Department Nominated as
1 Dr.Makesh Commerce        Convenor
1 Shukkoor illath PED Member
2 Dr Muhammad A Arabic Member
3 Aboo tahir Physics Member
4 Dr vinesh Commerce Member
5 VINNI English Member
6 Unnikrishnan Malayalam Member
 
7.         Planning Board (as per guidelines)
Sl.No Name Department Nominated as
1 Anil Kumar.M.P Mathematics Convenor
2 Dr. Jabir.K.T Arabic Member
3 Capt. Shukkoor Illath Physical Education Member
4 Vinni Rani Krishna English Member
5 Muthu.K Malayalam Member
6 Aboothahir Afsal Physics Member
7 Office Supdt  Member
8 Librarian  Member



9 College Union Chairperson  Member
 
 
 8.         Construction Committee
Sl.No Name Department Nominated as
1 Anil Kumar.M.P Mathematcs Convenor
2 Dr. Jabir.K.T Arabic Member
3 Capt. Shukkoor Illath Physical Education Member
4 Rajish Kumar.P Mathematics Member
5 Badisha.V Commerce Member
6 Jeena MP Statistics Member
 
9.         Academic Master Plan
Sl.No Name Department Nominated as
1 Dr.Makesh Mathematics Convenor (Academic Master Plan)
2 All HoD’s  Members
 
10.  College Calendar 
Sl.No Name Department Nominated as
1 Dr.Vinod Kumar.P Mathematics Convenor (College Calendar)
2 All HoD’s  Members
 
11.  All India Survey on Higher Education & Kerala Higher Education Council Survey
Sl.No Name Department Nominated as
1 Shameen.M.K Mathematics Nodal Officer
 
12.  University Teachers Portal
Sl.No Name Department Nominated as
1 Jalsiya Maths Nodal Officer
 
13.  Purchase Committee
Sl.No Name Department Nominated as
1 Dr.Anil Kumar.M.P Mathematics Convenor
2 All HoD’s  Members
3 Office Supdt  Member
4 Librarian  Member
 
14.  Discipline Committee
Sl.No Name Department Nominated as
1 Dr.Rajish Kumar.P Mathematics Convenor
2 All HoD’s  Members
 
15.  RUSA &KIIFB
Sl.No Name Department Nominated as
1 Jabir k t Arabic Convenor (RUSA)
2 Anil Kumar.M.P Mathematics Convenor (KIIFB)
 
16.EWYL
Sl.No Name Department Nominated as
1 Jeena MP           Statistics Convenor
 
F-INNOVATIVE PROGRMMES
           
Sl.No Name Department Nominated as Responsibility
1 Sidhique.M.P Arabic Convenor ORICE
2 Abboothahir Afsal Physics Convenor ASAP
3 Dayanandan.K Malayalam Convenor Jeevani
4 Muhammad A     Arabic Convenor WWS
5 Unnikrishnan P Malayalam Convenor Bharanabhasha
6 Siddique MP Arabic Convenor Edusat

7 Dr Jafar sadique
 all HODs Arabic Convenor NIRF.

9 Jabir KT Arabic Convenor Parliament Affairs
VinniRaniKrishna
 

English
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Members:
Aboothahir Afsal
                              
Siddique MP
                               
Unnikrishnan P
                               
FaseelaCK
 

 
 
Physics
 
Arabic
 
 
Malayalam
 
Commerce

Co ordinator S.N.G.O.U

11 Jamsheer Poonthotathil  
Commerce  Returning Officer-College Union Election-

12 Dr.VinodKumar Maths  Returning Officer-College Council Election
13 Dr.Makesh Commerce  GemBuyer
14 Dr.Makesh Commerce  etender
15 Dr.Makesh Commerce  PFMS Nodal Officer
 
 
    SSR PREPARATION COMMITEE
Sl.No Name Department Nominated as Responsibility
 

Criteria1

Jalsiya MP
    

Faseela CK
Jeena Mp
Unnikrishnan P
 

Maths
 
Commerce
Statistics
Malayalam

Convenor

  Member
   Member
   Member

 

Criteria 2

Jafer Sadique
 

Dayanandan K
 Aboothahir Afsal
Capt. Shukkur Illath
 Dr.Vinodkumar
 

Arabic
 
Malayalam
Physics
PEd
Maths

Convenor
 

Member
Member
Member
Member
 

 

Criteria 3
  

Rekha Am
 
Sabna Pari
Jamsheer P
Shailaja

Maths
 
Malayalam
Commerce
Hindi

Convenor
 
Member
Member
Member

 

Criteria 4

Badisha
 
Shameen Mk
Sidique MP   
Shefni
Dhanitha
 
 

Commerce
 
Maths
Arabic
Commerce
Commerce

Convenor
 
Member
Member
Member
Member

 

Criteria 5

Soumya
 
Asha 
Jayasree
Jabir KT

Physics
 
Physics
Physics
Arabic

Convenor
 
Member
Member
Member

 

Criteria 6

Jaleel
 
AhammedKutty
A Mohammed
Shafi

Arabic
 
Arabic
Arabic
Arabic

Convenor
 
Member
Member
Member
 
 

 

Criteria 7

Lisha E

VinniRaniKrishna
Jinsi K
 KavithaVK

English
 
English
Malayalam
Commerce

Convenor
 
Member
Member
Member

 



Sd/- 
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